TAP DPOAN CONG NGHIEP CONG HOA XA HOI CHUNGHIA VIETNAM
THAN - KHOANG SAN VIET NAM Poc lap - Ty do - Hanh phuce
CONGTY COPHAN HOA TIEUHANG HAETKV

Sé: L4 /KH-VPC Ha Long, ngay 28 thang 2 nim 2024

KE HOACH
T6 chire Pai hoi co dong thwong nién nam 2024

Cén clr Luat Doanh nghiép sé 68/2014/QH13 ngay 26/11/2014 va cac vin
ban huéng dan thi hanh;

Can ctr Diéu 1é Cong ty dugc Dai hoi dong co dong thuong nién théng qua
ngay 27 thang 9 nam 2021;

Cong ty c6 phan Hoa tiéu hang hai-TKV xay dung ké hoach t6 chirc Dai hoi
dong cb dong thuong nién nam 2024 nhu sau:

1. Thoi gian:

- Ngay chét danh séch cé déng dé huong quyén tham du Dai hoi dong co
dong thuong nién ndm 2024: Ngay 19/3/2024.

- Ngay to chuc Pai hoi dong c¢d dong: Du klen 8h00 ngay 1:9/4/2524,
Truong hop ngay thir nhit Dai hoi dong co dong to chc khéong thanh céng,
HDQT Céng ty to chic Dai hoi dong co dong lan 2 ngay sau 01 ngay to chic Dai
hoi co déng lan 1

2. Pia diém: Hoi trudng Cong ty co phan hoa tiéu hang hai - TKV (Phé
Hang Than, phuong Hong Gai, TP Ha Long, tinh Quang Ninh).

3. Noi dung Dai hoi thao ludn va théng qua cdc ngi dung sau

- Béo céo két qua SXKD nam 2023 va ké hoach SXKD nam 2024;

- Bao cdo chi tra tht lao, phu cap, tién luong HDQT, BKS, BGD nam 2023;
dé xuét thi lao, phu cép, tién luong HDQT, BKS, BGD niam 2024;

- Bdo cao Tai chinh da dugc kiém toan nam 2023;

- To trinh vé phuong 4n phén phoi loi nhuén nim 2023;

- Bdo cdo hoat dong cia HPQT nam 2073 phuong huéng nam 2024;

- Béo cdo danh gid ctia Ban kiém soat vé két qua SXKD va tham dinh béo
céo tai chinh cua Cong ty da duoc kiém toan nam 2023;

- Béo cdo hoat dong ctia Ban kiém soat va danh gid két qua hoat dong cua
HPQT, Giam déc Cong ty nam 2023;

- Béo cdo lua chon Céng ty kiém toan doc lap kiém toén Béo cdo tai chinh
cua Cong ty nam 2024;

- Céc ndi dung khac thuge tham quyén cua Dai héi dong ¢ dong.
4. V& phan cong chuin bi Pai hi: Giam dbc cong ty chi dao ciac don vi
4.1. Phong TCHC:




- Bdo céo két qua nam 2023, ké hoach SXKD nam 2024 (Xong truce ngay
9/3/2024)

- Béo cdo chi tra thu lao, phu cép, tién lvong HPQT, BKS, BGD ndm 2023,
dé xudt chi tra thu lao, phu cép, tién luong HDQT, BKS, BGD nam 2024 (Xong
trude ngay 9/3/2024)

- Gui thong bio moi hop va gii két qua (6 chic Dai hdi dong ¢o dong dén
6 dong theo ké hoach (Xong truce ngay 30/3/2024)

- Chuén bi cac diéu kién, co so vat chét tai Hoi truong Cong ty phuc vu Dai
hoi dong cb dong (Xong trude ngay 19/4/2024)

- Cong bd thong tin trén Website Cong ty tht ca cac thong tin lién quan dén
viéc to chuc Pai hoi dong c6 dong thuong nién nam 2024. Thoi gian dang: Trudc
ngdy té chirc Pai hoi toi thiéu 21 ngay (Xong trude ngay 28/2/2024)

4.2. Phong KTTC:

- Xay dung phuong 4n phén chia lgi nhuan nam 2023 (Xong frudc ngay
9/3/2024) '

- Hoan thanh béo céo tai chinh da duge kiém toan nam 2023 dé bdo cdo Ban
kiém soat, HDQT va gui cac ¢6 dong khi thuc hién gui gidy moi (Xong trude ngay
9/3/2024)

4.3. Ban Kiém soat Cong ty:

- Béo cdo dénh gid cua Ban kiém soat vé két qua SXKD va thdm dinh béo
cdo tai chinh ctia Cong ty di duoc kiém toan nam 2023 (Xong trudc ngay
9/3/2024)

- Bdo cdo hoat dong cua Ban kiém soat va danh gia két qua hoat dong cta
HDPQT, Giam doc Cong ty nam 2023 (Xong trucc ngay 9/3/2024)

- To trinh vé viée lya chon Cong ty kiém toan dé kiém toan Béo céo tai
chinh cua Cong ty nam 2024 (Xong trucc ngay 9/3/2024)

4.4. Thu ky HDQT Céng ty chuan bi:

- th hop véi phong TCHC cong bé théng tin chot quyen tham du Pai hoi
dong c6 dong thuong nién nam 2024 trén Website cua cong ty c6 phan Hoa tiéu
hang hai - TKV; (Xong truoc ngay 28/2/2024)

- Bdo cdo hoat dong HPQT nam 2023, ké hoach nam 2024 (Xong trudc
ngay 9/3/2024)

D thao: Quy ché to chure; chuong trinh; bién ban; nghi quyét; phiéu biéu
quyét; noi dung diéu hanh Pai hoi (Xong trude ngay 9/3/2024)
- Phéi hop voi cac phong ban chue nang hoan thanh bao céo, to trinh vé

SXKD, phan phoi loi nhuén, chi tra thu lao... theo dung tién do ké hoach (Xong
trucc ngay 9/3/2024)
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- Téng hop céc bdo céo do cac don Vi glri dén, thué in 4n, dong quyén gui
tai liéu cho céac co dong va cong b thong tin theo dung quy dinh.

- Tong hop danh sach co dong gui thong béo t6 chic Dai hoi dong co dong,
lap cac béo céo chuyén nganh, lp cac chuong trinh quan ly co dong.

- Hoan thién hé so bao cao Giam déc, nguoi Dai dién phan von dé xin phép
TKV céc véan dé biéu quyét tai Dai hoi dong c6 dong; Lap du tru kinh phi to chuc
Dai hoi va thuc hién nhiém vu quan hé co dong theo quy dinh cua phap luét.

5. Thanh 1ap cac Ban, to gitp viéc:

Thanh lap ban chi dao; ban t6 chire; ban kiém tra tu cach kiém phiéu; to
giup viéc Dai hoi, gom:

STT Ho va tén Chirc vu Nhiém vu
| Ban Chi dao
1 Nguyén Va’m A s Chfl tich HDPQT Truong ban
= .Tlan Dao Uv HBQT — pho i bar-,"
3 | Hoang Thl Thuorng : UV HBQT PGD” - Uy vién
- “pham = e _._UV o e Uy et S
S Nguyén Thi”Huyén' 7 Uy vién HPQT Uy viérlll
- VﬁThl Dung ey e e Uywer
11 Ban Té chire
| Tré an Bao UV HbQT-Gb Truong ban
2 Nguyen Xuan Thanh 3 Thu kj’/ HbQT Pho ban
“ 3 : “Le Thi Thu Tlang “MKe toan t1uongmm“mm Uy vién |
4 “Trin ST Luu ~ .CV PTCHC Uy vien
I Ban kiém tra tw czi’ch
dai biéu, kiém phieu
e _Doz‘m Ngoc Bich Uy v1€n BKS Truong ban
: = St L 2 rS CV phong TCHC_._._.‘. Uywen P
3 |Nguyén Thi Hong Ngat | CV PTCHC Uyvien
v Thu ky Dai hoi
1 Pham Thi Huong PT VPBU
VI | Tb giip viéc Dai hoi
I | Nguyén Xuan Thanh Thu ky HDQT T6 trudng
: Nguyén p'h”q-'('mg Lan _______ PPKTTC - pho S
3 |PoanBichThuy PPTCHC | T vién




STT Ho va tén Chire vu -~ Nhiém vu
4 bd Mmh Thuy PP TCHC MTo v1en
3 “ “Nguyen Thl Hong Ngat CV TCHC 5 To \flen
i Bui B1ch Hanh PP KTTC To vién
l 7 | Nguyén Huu (’hung £ (‘hnyen vién KTT(‘ Tn VIPHI
8 Nguyén T Minh Thuy EV.TCHC T vién g
""""" 9 |ToaSiluw | | GVICHC Tévien =

* Ghi chi: Truong ban, To trudng to giup viée ¢ trach nhiém phan cong
nhiém vu cho céac thanh vién dam bao cac diéu kién tot nhéat phuc vu t6 chic Pai
hoi. Céac ban, To giup viéc tu giai thé sau khi hoan thanh nhiém vu.

Nhén duge Ké hoach nay, yéu cau cac tap thé, céc c4 nhan nghiém itic trién
khai thuc hién./
Noi nhin: TM HOI BONG QUAN TR}
— HDQT, BKS: Ban cling va ecopy; 2
- VPbU, CD, CBTN (ecopy);
— Giam doc, cac PGB, KTT (ecopy);
- Cac dQ'|1 vi, phong ban (ecopy);
— Cac co dong (dang trén Website);
—  Luu: VT; TCHC; Thu ky (5);




