. TAP DOAN CONG NGHIEP CONG HOA XA HOI CHUNGHIA VIET NAM
. THAN - KHOANG SAN VIET NAM Déc lap - Tu do - Hanh phuc
CONGTY COPHAN HOA TIEUHANG HAKTKY el :

S6 45 /KH-VPC Ha Long. ngay 27 thang 2 nam 2025

KE HOACH
To chire Pai héi cb dong thudng nién nam 2025

Can cu Luat Doanh nghiép s6 68/2014/QH13 ngay 26/11/2014 va céc van
ban hudng dan thi hanh;

Can ctr Dicu 1€ Cong ty duoc Dai hoi dong co dong thuong nién thong qua
ngay 27 thang 9 nam 2021;

Can cur nghi quvet s6 01/NQ/202 S/HDQT ngay 24/2/2025 cia Hoi dong quan tr
Cong ty ¢d phan Hoa tiéu hang haj - TKV: _

Cono ty cd phan Hoa tiéu hang hai-TKV xdy dung ké hoach t6 chirc DPai hoi
dom, co dong thuong nién nam 2025 nhu sau:

I. Thoi gian: ‘

- Ngay chét danh séch c6 dong dé huong quyén tham du Dai héi dong ¢o
dong thuong nién nam 2025: Ngay 20/3/2025.
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2. Pia diém: Hoi truong Céng ty c6 phan hoa tiéu hang hai - TKV (Phé
Hang Than. phuang Hong Gai, TP Ha Long. tinh Quang Ninh).

3. Noi dung: Dai hoi thao ludn va thong qua cdic néi dung sau

- Bao cdo két qua SXKD nam "074 va ké hoach SXKD nam 2025;

- Bao céo chi tra thu lao, phu cap, tién luong HPQT, BKS, BGD nim 2024:
dé xuét thu lao, phu cép, tién lwvong HPQT, BKS, BGD nam 2025;

- Bao cdo Tai chinh da duoc kiém toan nam 2024:

- To trinh vé phuong 4n phan phéi loi nhuan nam 2024;

- Bao cao hoat dong cua HPQT nam 2024, phuong hudng nam 2025:

- Béo cdo danh gia cua Ban kiém sodt vé két qua SXKD va tham dinh bio
cao tai chinh cua Cong ty da duoc kiém toan nam 2024

- Bao cdo hoat dong cua Ban kiém soat va danh gid két qua hoat dong cua

HDQT, Giam dbc Cong ty nam 2024;
- Bao cdo lua chon Cong ty kiém todn doc lap kiem toan Bao cao tai chinh

cua Cong ty nam 2025:
- Bau bo sung thanh vién HPQT nhiém ky 2021-2026




- Thong qua ké hoach dau tu nam 2025

- Cac ndi dung khac thugc tham quyén cua Dai hoi dong co dong.

4. Vé phén cong chuan bi Dai hdi: Chu tich HPQT giao giam dbc cong
ty chi dao cic don vi

4.1. Phong TCHC:

- Bao cdo két qua nam 2024, ké hoach SXKD nam 2025 (Xong fruce ngay
973/2025)

- Bao cao chi tra thu lao, phu cap, tién luong HPQT, BKS, BGD nam 2024,
dé xuét chi tra thu lao, phu cdp, tién luong HDQT, BKS, BGD niam 2025 (Xong
trucc ngay 9/3/20235)

- Gui thong bao moi hop va tai liéu dén c6 dong theo ké hoach (Xong trude
ngay 30/3/20235)

- ChLlaI] bi cac diéu kién, co s vat chét tai Hoi truong Cong ty phuc vu Dai
ho; dong c6 dong (Xong trude ngay 16/4/2025)

- Cong bo thong tin Llen Website Cong ty (htip: //pilotcotky.com) tat ca cac

thong tin lién quan dén viéc t6 chuc Dai hoi donu co 1onu thuong nién nam 2025.
Thoi gian dang: Trudc ngay t6 chuc Pai hoi tdi thiéu 21 ngay (Xong trude ngay

24/3/2023)

4.2. Phong KTTC:

- Thuc hién bao cdo cac ndi dung theo biéu mau s6 01-DHDCD, mau so 02-
PHDCH. mau so 03-PHDCD ban hanh kém theo cong van 408/TKV-KS ngay
22/1/2025 cua TKV (Xong trudgce ngay 9/3/2025).

- Hoan thanh bao cao tai chinh da duoc kiém toan nam 2024 de bao cao Ban
kiém soat, HDQT va gui cac ¢ dong khi thue hién gui gidy moi (Xong trude ngay
20/3/2025)

4.3. Ban Kiem soat Cong ty:

- Béo céo danh gia cua Ban kiém soat vé két qua SXKD va tham dinh bao
cao tai chinh cua Cong ty di duogc kiém toan nam 2024 (Xong trude ngav
9/3/20)25)

- Bao cdo hoat dong cua Ban kiém soat va danh gia két qua hoat dong cua
HPQT. Giam doc Cong ty nam 2024 (Xong trude ngay 9/3/2025)

- To trinh vé viée lua chon Cong ty kiém toan dé kiém toan Béo cdo tai
chinh cua Cong ty nam 2025 (Xong trudc ngayv 9/3/2025)

4.4. Thu ky HPQT Céng ty chuan bi:

- Phoi hop vai phbng TCHC céng bd thong tin chot quyén tham du Dai hoi
dons_ co dong thuong nién nam 2025 trén Website (http://pilotcotkv.com) cua cong
ty co phan Hoa tiéu hang hai - TKV; (Xong tride ngay 28/2/2025)




- Bao cdo hoat dong HPQT nam 2024, ké hoach nam 2025 (Xong frudc
ngay 9/3/2025)

- Du thao Quy ché t6 churc; chuong trinh; bién ban; nghi quyét; phiéu biéu
quyét; noi dung diéu hanh Pai hoi (Xong trude ngay 9/3/2025)

- Phoi hop véi céc don vi hoan thanh bdo céo, to trinh vé SXKD. phan phdi
loi nhuan, chi tra thu lao... theo dung tién d6 ké hoach (Xong frude ngay 9/3/2025)

- Tong hop cac béo céo do cac don vi gui dén, thué in 4n, dong quyén gui
tai liéu cho céc c6 dong va cong bd thong tin theo dung quy dinh.

- Tong hop danh sach ¢6 déng giri thong bdo t6 chire Pai hoi dong cd dong.

- Hoan thién hé so bao céo Giam ddc, nguoi Pai dién phén von dé xin y
kién TKV cac van dé biéu quyét tai Pai hoi ddng co dong nam 2025; Lap du tru
kinh phi to chic Dai hoi va thuc hién nhiém vu quan hé co dong theo quy dinh cua
phap luat.

5. Thanh 1ap cac Ban, t6 gitp viéc: A

Thanh lap ban chi dao; ban td chirc; ban kiém tra tu cach - kiém phiéu; to
giup viéc Dai hoi, gom:

f__:sTT Ho va tén Chire vu Nhiém vu
(--—- | Ban Chi dao e
j‘ I Nguyén Van Tu Chu tich HBQT | Truong ban
? 2 | Tran Pao | UV HDBQT-Gb r Pho truong ban
: 3 | Hoang Thi Thuong { UV HDQT-PGD : Uy vién
i 4 ! Pham Tuan Phong | uv HPQT-PGD | Uy vién ;
5 | Nguyén Thi Huyén | Uyvien HBQT | Uy vién &4
6 Vi Thi Dung | TB Kiém soat Uy vién |
| Il | Ban Té chiic
I Tran Dao UV HBQT-Gb Truong ban |
2 | Nguyén Xuan Thanh Thu ky HDQT Phé ban
s s Thi Thu Trang Ké toan trudng Uy vién
4 D4 Minh Thuy PP TCHC Uy vién
5 | Tran ST Luu J EVCPECHE - | Uy vién
s B T e
|  dai biéu, kiém phiéu | |
{ ] l. Boan Ngoc Bich > Uy vién BKS ‘ Truong ban J
R0 ! Tran SiLuu CVC Phong TCHC i Uy vién ‘
: 3 .‘ Nguyén Thj Héng Ngat | EV PICHC ! Uy Vien |

(V5]



STT Ho va tén ) Chire vu Nhiém vy
e OV Thu ky Pai héi (DK) |
| | Poan Bich Thuy PP. TCHC -
VI To gitip viée Dai hoi
1 Nguyén Xuin Thanh Thu ky HDQT To truong 4
2 Nguyén Phuong Lan i PP KTTC ._ T6 phé |
3 Poan Bich Thuy PP TCHC To vién 5
| 4 D4 Minh Thay PP TCHC | To vién }
5 Nguyén Thi Hong Ngat CV-TCHC To vien
6 | BuiBich Hanh PRRITC. T6 vién
7 Nguyén Hiru Chung Chuyén vién KTTC To vién
8 - | Nauyén T Minh Thuy CV-TCHC Té vien
L 9 | Tran ST Luu CVC P.TCHC Towien .-

* Ghi chii: Truong ban, To trudng to gitp viée co trach nhiém phan cong
nhiém vu cho cac thanh vién dam bao cac diéu kién tdt nhat phuc vu to chic Dai
héi. Céc ban, To gilp viée tu giai thé sau khi hoan thanh nhiém vug/

Noi nhin: TM. HOl PONG QUAN TRI]
- HDQT. BKS: Ban cting va ecopy:
- VPBU. CB: CDTN (ecopyk
Giam doe. cac PGD. KTT (ecopy):
Cac don vi. phong ban (ecopy )
Cac co dong (dang wrén Website):
Luu: VT2 TCHC: Thu Ky (5):




